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2.

DOCUMENT NAME: Contracts
DAFIS DOCUMENT TYPE: 24

Description: A contract is a mutually binding legal relationship obligating the seller to
furnish the supplies or services (including construction) and the buyer to pay for them.
A description of the goods or services required is prepared for all acquisitions by
contract. Payment of these documents requires Contracting Officer payment approval.
Following are definitions of some of the more common types of contracts.

a.

Firm Fixed Price: The contractor is paid a lump sum for a specific job. Fixed
Price Economic Price Adjustment (EPA) occurs when some element is subject to
variation based on market conditions, such as steel or oil. Fixed Price with
Incentive allows additional incentive money when the contractor delivers within
budget or early. The amount received is formula based. Firm Fixed Price
contracts can be paid either as partial payments (i.e., for supplies) or as progress
payments (e.g., Construction Contracts).

Cost Reimbursement: The contractor is reimbursed based on costs incurred.
Usually research and development projects are cost reimbursed. There can be a
ceiling stipulated. A Cost Plus Fixed Fee stipulates a set amount of money be
paid above cost; this cost does not vary with cost incurred. With a Cost Plus
Incentive Fee, a contractor can earn an additional fee based on incentive formula.
All of these contracts have a fifteen percent or one hundred thousand dollar
holdback, whichever is lower.

Indefinite Delivery: This multitask contract is used when specific supplies and
services are to be procured, but when and where is not yet known. A Delivery
Order is issued against the contract defining the specifics. With a Requirements
Contract, funding is provided by each Delivery Order as requirements come up.
With an Indefinite Quantity Contract, a minimum quantity and obligation is provided
up-front. With a Definite Quantity Contract, a specific quantity is obligated up-front.
With a Basic Quantity, a minimum and maximum amount is stipulated. Payments
are made upon delivery of supplies or progress payments may be made for
services.

Time and Materials, Labor Hour: These contracts are similar to Cost
Reimbursement. The contractor is reimbursed for time and materials. A fixed
hourly labor rate is used. Materials are reimbursed on an actual cost basis.

Letter Contracts: When the Government has an urgent requirement and there is
not enough time to do another type of contract, a letter can authorize acquisition.
Later, a definitive contract must be established.

Interagency: This contract is used when an agency acquires supplies and
services through another agency. Partial or full payment is made on delivery.

Primary Forms: CG-5398 (or OF-347), Order for Supplies or Services

SF-26, Award/Contract
SF-33, Solicitation Offer and Award
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3. Related Forms: DD-250, Material Inspection and Receiving Report

DOT F-4200.1, Procurement Request

SF-30, Amendment Of Solicitation/Modification Of Contract
SF-1442, Solicitation Offer and Award

U. S. Coast Guard Contract Payment Approval Form

4. Document Number: Standard Number - unit assigned.

SAMPLE: 2494904FAB0O01

Document FY Procurement FY Contract Program Document

Type

Funded Site Originated Region Elements Sequence Suffix

24

Note:

94 90 4 F AB 001

Document numbering for some of the types of contracts mentioned in
Paragraph 1 above can vary significantly. Following are some examples:

a. Example of Indefinite Delivery Contract DAFIS numbering.

1)
)

(3)

(4)

Formal Contract Number DTCG90-93-D-FAB123
The DAFIS DOC ID should be established as follows:

2493903FAB123 000 1st accounting line
2493903FAB123 001 2nd accounting line

Note: Stated minimum order quantity is the only amount obligated using the
formal contract number. See (3) and (4) below for proper numbering of
delivery orders placed in addition to this minimum stated quantity.

A delivery order is placed against contract DTCG90-93-D-FAB123 in the
following fiscal year and the Procurement Request (PR) number is
2194904FABO01. There is one accounting line to be charged. The order
number is DTCG90-94-F-FABOO1.

The DAFIS DOC ID should be established as follows:

2494904FAB0O01 000

Note: The Delivery order number is not linked to the formal contract number
in DAFIS.

b. Example of Basic Ordering Agreement (BOA) DAFIS numbering.

1)
)
(3)

Formal BOA number DTCG 90-94-A-FAB111.
PR for order is 2194904FBB123. There is one accounting line.
The order number is DTCG90-94-F-FBB123.
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4. b. (4) The DAFIS Document ID should be established as follows:
2494904FBB123 000
Note: The order number is not linked to the formal BOA number in DAFIS.
c. Example of Firm Fixed Price DAFIS numbering.

(1) Formal contract number DTCG90-93-C-FAB321.

(2) There is one accounting line.

(3) The DAFIS DOC ID should be established as follows:
2493903FAB321

d. Example of Modification in the following fiscal year to Firm Fixed Price Contract
DTCG 90-93-C-FAB321 due to change in scope.

(1) Mod includes two accounting lines. Modification numbering in DAFIS is:

2494903FAB321 000 1st accounting line
2494903FAB321 001 2nd accounting line

e. Example of Modification in the following fiscal year to Firm Fixed Price Contract
DTCG90-93-C-FAB321 due to price increase with no change in scope.

(1) Mod includes one accounting line.
2493903FAB321 000

5. Accounting Line: If multiple accounting lines are used, a different suffix is required
for each accounting line.

SAMPLE: 2/F/401/136/30/0/12345/2554
6. FINCEN Critical Processing Requirements:
a. Copies of each contract must be forwarded to FINCEN. Contracts must include
DAFIS accounting data, DAFIS document number, and cost breakdown for
multiple accounting lines in the proper block to ensure accurate financial reporting.

b. In addition to normal OF-347 requirements, delivery orders must contain the
contract number in block 2.

c. For vendor payment The CONTRACT PAYMENT APPROVAL FORM must be
completed in its entirety (first endorsement is optional). The following information
is vital to ensure proper payment terms are executed:

(1) Date invoice received.
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6.

7.

c. (2) Contract number.

(3) Vendor name.

(4) Standard DAFIS document number.
(5) DAFIS accounting data.

(6) Delivery and acceptance date.

(7) Amount authorized for payment.

(8) Discount terms.

(9) Contract balance after payment.

(10) Contract specialist, Project Officer, Contracting Officer signatures.

. In accordance with OMB Prompt Payment Circular A-125, any invoice determined

not to be a proper invoice shall be returned within seven days of agency receipt.
Contracting officers must provide this additional information with the approval form
for any defective invoices that were returned to vendors. Contracting officers must
ensure that dates of defective invoices are properly annotated as to when returned
to vendor and that receipt of corrected copies are properly annotated. Contracting
officers must ensure that receipt and acceptance are executed as promptly as
possible. Approval documentation must be forwarded to FINCEN in a timely
manner so that discounts can be taken and interest penalty payments can be
avoided.

e. COPIES OF THE DOCUMENTS SUBMITTED MUST BE LEGIBLE.
Other Information:

a. The contracting site number will always be the number of the office procuring the

goods.

. If the value of the Procurement Request (DOT F-4200.1) is greater than $25,000,

the requesting unit forwards a copy to the FINCEN marked "Commitment Copy".
Items to note concerning modifications to contracts:

(1) Administrative modifications result in no change on a PES report.

(2) A modification that results in a new accounting line will generate a new suffix.
(3) A modification that results in an increase or decrease to an existing

accounting line will generate a transaction code indicating the increase and/or
decrease.
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7.

8.

c. (4

d. (1)

)

(3)

Copies of all Administrative Mods must be forwarded to the FINCEN. These
documents should be marked as Administrative Change for Contract Payment
File.

There are four approved methods of processing and transmitting contract
obligations in LUFS. Chiefs of Contracting Offices (COCO) shall prescribe the
method(s) of processing for all of their customer activities. Any of the following
4 methods may be designated:

(@) Requisitioning office sends paper purchase request to contracting site.
Requisitioner records commitment in LUFS. Contracting site makes
award, and notifies requisitioner. Requisitioner's LUFS site transmits
obligation.

(b) Requisitioner sends E-mail/floppy disk purchase request to contract site.
Requisitioner records commitment in LUFS. Contract site transmits
obligation via its own LUFS site.

Note: When obligation is transmitted the requisitioner should ensure that the
commitment has been liquidated. If it has not been, the requisitioning
unit should place a "negative" commitment in order to avoid duplication.

(c) Requisitioner records commitment in LUFS. Contract site electronically
accesses requisitioner's database. Contract site works request, and
makes contract award. Requisitioner's LUFS site transmits obligation.

(d) Requisitioner sends contract site paper purchase request. Requisitioner
records commitment in LUFS. Contracting site makes award.
Contracting officer's LUFS site transmits obligation.

Requests to use other processing/transmission methods will be considered.
Alternative methods shall be submitted to G-CFP for review and approval.

Waiver of procedures: In a limited number of instances it may be nore
advantageous to the government to mail all contract obligating documents to
FINCEN and to allow FINCEN to enter obligations. This may only be done with
prior agreement between the Chief of the Contracting Office (COCO) and
Chief, Accounting Operations Division, USCG FINCEN. Direct liaison is
authorized between the COCO and FINCEN to negotiate such waivers.
Cases where COCO desires manual procedures but where COCO and
FINCEN cannot agree shall be referred to G-CFP.

OSLTF and CERCLA obligations: Document Type 24 transactions obligating
OSLTF and CERCLA funds will be mailed to FINCEN (OGR) and processed
manually. NPFC and GCFS are currently working to develop procedures
acceptable to GM, GCPM, MLC's and field MSO'S to implement use of
LUFS for OPA-90 cases.

LUFS Information:

a. All obligations will be transmitted electronically via LUFS.
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8. b. A copy of the contract must be mailed to FINCEN and must have the statement on
the face of the document:

"OBLIGATION TRANSMITTED ELECTRONICALLY VIA LUES"

c. When transmitting to FINCEN, only the obligation accounting information (XA
record) will be sent. When transmitting obligations that have related commitments
in DAFIS you must reference the commitment number in the Reference Document
Number field of LUFS for the commitment to be liquidated.

d. This document can be entered into LUFS using either the Record Spending

Module or the Purchase Order Module.

(1) RECORD SPENDING: Standard generic input is made through the Record

Spending Module.

(2) PURCHASE ORDER: The Purchase Order Module in LUFS can be used to

prepare this document. When transmitting to FINCEN, obligations, Purchase
Order Headers, Purchase Order Line Items, and SF-30 information will be

sent.

When using this method, you must still enter the Record Spending

Module to reference a commitment number to be liquidated, if required.

e. This document should have the public/government indicator set to "P".

9. Document Flow:

VENDOR

Contract

Qriginal
Inviics

Collection

REQUESTING CONTRACTING
UNIT OFFIGER
Procurament | Procursmeril
Roqueast Ragueasst
Cankract
\\_{30}\
ol Gorilrawct
Contracling
Cfficer
Appraves
Invaice

FINCEN

Cammitrmants
Cvar
25,000

Awards —

Obligation of
Contract
Iiquidation ar
Carmmilmant

FINCEN Canlracl
Paymaont
Appraval Farm/
Invoice Copy

|

Figure: 12D-14 Contracts

Mayment
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9. a. Figure 12D-14 describes the procedures for processing the Contracts form.

b. The requesting unit prepares a Procurement Request (DOT F-4200.1), in
accordance with local operating instructions, describing the goods or services
required, and retaining one copy for unit records. If over $25,000, the unit forwards
one copy to the FINCEN marked "COMMITMENT COPY", and forwards the
original to the Purchasing Unit.

c. The Purchasing Unit awards the contract and forwards a copy to the Vendor, the
unit, and the FINCEN marked "OBLIGATION COPY".

d. The original vendor invoice is submitted to the contracting officer of the purchasing
unit. The Contracting Officer sends the completed copy of the FINCEN Contract
Payment Approval Form (see Figure 12D-17) and invoice to the FINCEN for
payment. This must be accomplished in a timely manner so that discounts can be
taken. They can be faxed when a discount or prompt payment date cannot be met,
if mailed to the FINCEN. Material and Inspection and Receiving Reports (DD-
250s) and Record messages can also be used. The dates placed on this form are
important since they help determine payment date, late payment interest or
discounts taken. If amount approved for payment is less than the amount of the
invoice this should be noted on the form and annotated and initialed by the
Contracting Officer on the invoice.

10. Sample Forms: See Figures 12D-15, 12D-16, 12D-17, 12D-18, 12D-19, 12D-20
and 12D-21.

11. PES Report:

TRANS  BATCH COST 0OBJ UNDELIVERED = ACCRUED
DOCUMENT ID CODE NUMBER CENTER CLASS COMMIT ORDERS EXPEND EXPEND
24948143WA001000 051 94090F111 45000 2554 0.00 88504.14 0.00 0.00
24948143WA001000 0511 94125F111 45000 2554 0.00 4363.00 0.00 0.00
24948143WA001000 102F 94159F111 45000 2554 0.00 92867.14- 0.00 92867.14

12. References: COMDTINST M4200.19, Coast Guard Acquisition Procedures
(CGAP)
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ORDER FOR SUPPLIES OR SERVICES

IMPOATANT: Mark

all packages and papers with coniragi andior order numbBers.

FAGE aF

PROES

1 2
T REOUETONREFEFEN

1. DATEOF OREA 7 COMTRACT MG, 1 pmpr 3 ORJERNO
11 FEB 1994 DTCGA1-92-D-3WA123 rean] -agep_jmanny | 24948143WA001
£ SSUIMG OF FUCE fAdnmg sarrymadrrior LEO00 6 SHIP T H ey sad st S0 iy

CONTRACTING OFFICER U.5. COAST GIARD
CIVIL ENGINEERING UNIT NY

BLDG 107 —

ROOM 103 PHOME: (212) 668-1234

COVERNCORS ISLAND, WY 10004 — 5039 [

SAME AS ITEM #5

BT GO TRAG TOIR (v, ke o st o (8 et

KEHRT, SHATHEEN. SHARON, ARCHITECTS
337 WITHRERSPOON STREZET
PRINCETON, NJ 0BOSZ2

A TYPE OF OADER

D A PURCHAGE =

o

Prgame Seenalt G GGlgeing oo he d6EE gl ol
et e & LT Jkied ol Hag cedar and o0 Ihe Blathed Shadll.
W vy, il debseif AR
e G D auikgnty ol

ingecarmd, Thin gochaas o

E B DELAEAY — Feiapl lor Biling maliucding o e
CegEd 1R Bl

W iriraC RGNS EesE e

o ifa heSe cnly oF 1S S0 and i -uunwwl i U T
3 concitiena ol Th aloee rumcered C

3. ACCDUMTING AND APPRIFRATION DATA

27374017 /132/43/0,/WB /450007 2554

. BECHER TR0 OFFICE

OTHER

THAN
] smace ] emals ||

A1 BUGIRE 55 CLASEI I CATICH M devd spgwapie farifayg

13 FOA POINT

B RO E R E W Bl MO

75 PLACE OF SPEGTIIN ARG AGLEPTANLE

V5. DELUNER TO F 0.8
ON 08 BEFORE (L

SEE PAGE TWO

17. SCHEDULE {See reverse for Rejeclions)

QUAMTITY usET QLAANTITY
ITEM HO SUPPLIES DR SERWCES CADERED | WNIT|  PRacE AMDUNT ACCEPTED
[} 1Bl PSM 1213 i 1] =] ¥y iG)
Provide professional A/E and celated
technical services to pecform an evaluation
of the BVAC system in Building 125 for
*gick building® syndrome and enecgy
efficiency, and provide space prograrming
and documentation for all Atlentic Area
functions and steff in Builcding 125, 104
and 105 in accordance with the attachod
Scope of Services dated 10/09/0z. LUME =M SBE,426.]4
Reimbursable expenses as outlined in your
February 1994 faxed proposal HOT TO EXCEED 5 2,078.00
FIRCEM E-MAIL ADDRESS: CSCALL/FINCEMECCSMIP .COMDT.USCH.MIL
0 SRIPBIRD POINT 1§ GROES EHIPRING WEIGRT 0 IMVOICE MO T (AL TET,
-
i:‘fﬁﬁﬂ}?ﬁi 21, WAIL VORCE T i i AT Crey m i
e BT 1|
Address in block 5§ . x

2. UMITED STATES OF AMERICA h
BY iSipmarure)

71 MAKIE fd iy

JORIN J. SMITH

NTLL GONTAAC TieG0anE Ry OF FICER

DEPT. OF TRANSP  ESCE, CE.5398 (10-34]

CRIGTHAL (Copy 1) White

= =

SN T530401-GF3-1080

Figure 12D-15 CG-5398, Order for Supplies or Services
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P :
ORDER FOR SUPPLIES OR SERVICES -
SCHEDULE — CONTINUATION 2
IMPORTANT: Mark all pac andl papers with wndfar order bere.
2 ) mwwnum ! nmum R
11 FEBRURRY 1994 DPCGal-92-D-3Wal23 DTCSAL-Sd4—F=JWACOL
ITEM WO, SUPPLIES OB SERVICES JGLBMTITY [y a7 LIMIT AMOUNT OUANTITY
L&) B} - (o H?é?s \F) i

DELTVERY /PAYMENT SCHEDULE
Evaluation HVAC 11 Apr 94 $le,487.72
Report 11 Jun 94 $13,048.94
Zpace Programming 11 Apr 94 $23,175.76
Documentalt Lo 11 Jun 94 514,297.12
CAD Documentation 11 Jun 94 $15,202.24
Bldg. 105 BEvaluation 11 Jun 94 5 4,214.36

THE DELIVERY RECKTIREMENTS AS STATED ARE
MANDATORY AMD SHALL BE STRICILY ADHERED
TO. THE CONTRACTING CFFICER SHALL BE
MOTIFIED IMMECIATELY OF ANY ANTICIPATED
DELAYS.

INVOICES SHALL EE SUBMITTED IN ACCORDANCE
WITH THE INSTROCTIONS O PAGE 13 OF THE
COMTRACT .

CHLY THE COWIRACTING OFFICER HAS THE
AUTHORITY TO MAKE CHAMGES TO THE SCOPE OF
WORK, THAT AFFECT THE AMOUNT OR COMPLETICH
REQUIREMENTS OF THIS TASK CRDER.

ALL EEPORTS: CORRESPOWDEMCE AND OTHER
DOCUMENTATION SHALL BE SENT DIRECTLY TO
THE CONTRACTING OFFICER. FAILURE TO DO SO
MAY DELAY PROMPT PAYMENTS.

CONTRACTOR IS REQUIRED TO SIGH AND RETURN
ORIGINAL COPY OF THIS DOCIRMENT.

Signature

Date

Encl: (1) Scope of services dated
10/2/92 w/arrachments

cc: Mr. FPink; LCDR. Hobaica;
FINCEN: W/L

TOTAL CARRIED FORWARD TO 15T PAGE (ITEM 17(H1)

>

DEPT. OF TRAMSP,, USCG, CG-5398A (10-84)

ORIGINAL (Copy 1) White

SM O TEI-01-GF 31090

Figure 12D-16 CG-5398, Order for Supplies or Services (cont'd)
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TToTTRACT G EBOE  |PAGE OF PAGES
AMEMDMENT OF SOLICITATION/MODIFICATION OF CONTRACT 1 2
I AMERDWMERT MGTiFICAT] » S EFFECTIVEGATE |4 REGUSITIGR P URCHASE REQ. FO, |5 ECT Mo, i}
0001 02 APR 1994 |24948143WAC0L PSN 1213
% ISSUED BY PR P 7. ALMITISTERED 87 (If othar than ltem 8] CODE I
CONTRACTING OFFICER U.S5. COAST GUARD
CIVIL ENGINEERING UNIT WEW YORK TC=051
BUILDING 107, ROOM 103
GOVERNORS ISLAND, NY 10004-5039
B MAME AMD ANCHESLS OF COMTRACTOR [No, siwel, county, Slale ond ZIF Code) W1 TSR, ARLOMETT CF SOUICTT AT 100 .

KEHRT SHATKEN SHARON, ARCHITECTS ——
337 WITHERSPOON STREET

PRINCETON, HJ 08542

ToA FMODIFICATION OF COMTAAL TG ROER
O,
DTCGHEL-92-D-3WA1Z3

168. DATED (SEE ITEM 13)
CODE [FaciLiTY cooE 03 JUNE 1992
11. THIS ITEM ONLY APPLIES TO AMEMDMENTS OF SOLICITATIONS

D The atowe rumberes melicilation is amandad @3 et forth in liem 14, The kour and date specil ed for recsipt of Ofers D s e | D s ot -
TEnoed.

Offers must ack rowbedge receipt of This amencment pricr 10 the hour and date spacilied in the solichianion or as amended, by ore of Tha following methods:

I} By eompieting lwems B and 18, and réturning copws of the amendment. bl By acknowiedging receipt of this amendment on &th capy of tha otter
submitted ] or dcl By wparmie I o BRecram wiich includes 8 relerence 1o the seliittion and amendrent nurmbess, FAILURE OF YOUR ACKMOWLEDG.
MENT TO BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF QFFERS PRIORA TO THE HOUR AND DATE SPECIFIED MAY RESULT
M REJECTION OF YOUR OFFER. I by virjus of this amendmant you cesie 1o changs an offer already submitied, such changs may be mada by welegrem or
ietier, provided sach teegrem or ke iier makes efenancs 10 The solicttation and this smerdirsnt, and i received oror o the opening hour and date specified.

15 ACCOUNTIRG ARG ARBROFRIATION DATA (IF equired ]

2/3/401 /7132743 /0/WA/45000/ 2354 INCREASE: 54,363.00

13, THIS ITEM APPLIES ONLY TO MODIFICATIONS OF COMTRACTS/ORDERS,
IT MOOIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14,

A, THIS CHANGE O CER 15 ISSUED PURSUANT TLh r!P-F”r awtherfy ) THE CHANGES 5! aaa (NI EE Il BRE MADE 1N IHl EEE
THRCT QROER MO, I ITEM 108,

£

B THE ABOVE MUMBELRED COMNTAAS T/ORGER |3 MODIFIED TO BEFLECT THE ADMIMISTRATIVE EHANBES jusidh as shages in paying affice,
appropration dofe. sic, | SET FORTH 1K ITEM 14, BURSUANT TO THE AUTHORITY OF FAR 43.102(8],

E THIS BUPPLEMENTAL AGREEMENT 16 ENTERED IMT0 PORSUANT T0 AUTHGATTY OF

% CONTRACT CHANGES CLAUSE F.A.R. 52.243-01
. OTHEN (Epecify frpe of modilicaien and suinoriiy,

E. IMPOATANT: Contractor Ij is not, E is required 10 sign 1his document and raturn QRIG. copies 10 the issuing office,
TA OESCRTPTTON OF AMERER T TAGIFTEATION [Drpanieed by DCF srction heodlngs. I7eled (A #001et i lan con ract eusecl matier whars feasi bl ]

To design the rehabilitation of building 140 and the relocation of the

credit union to Building 110 is modified to include the following additional
wWoOrk.

Prepare and furnish a color/finish board and material selection catalog for
use during the construction phase of the rehab. ....... $4,363.00

Delivery shall be as follows:
a. Initial selection/approval 04,/11/94
b. Assemble equipment catalog in binder 04/14/94
:‘r:ﬁ.l::'l Brevidad eresn, il MrFmE ARD CONGITIONS 0f the dotumend relerenced iR |lem 94 or 104, a5 eretoion changed, remalng snonanges and i full torce
TEI WAME BRG TITLE OF SIGNER f¥55e oF Brint]

Thi. MAME AND TITLE COF COMEUACT MG OFF ICER T ¥me ar prinil

J. SMITH
I5%8 CORTRACTOR/OFFERDR JSC. OATE SIGMED | 16H, WHITED 5 TATES GF ARME HI1L & i, DATE SICHED
= ’ ar
rSwnaiume af persom sutharized fa aign) l idigrature of Caniras hing Urhicer) 02 APR 19
HEN TE4D-01-1332-8070 I0-104 STANDARD FORM 30 (REWV, LE-AT]
PREVIOUS EDITION UNUSABLE

Prescribad by G4
Fam (as CFR] 3].343

Figure 12D-17 SF-30, Amendment of Solicitation/Modification of Contract
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MODIFICATION NO. AO0QO1 PAGE 2 OF 2
DTCGAEL-92=-D-3WA123
(CONT'D)

€. Frepare room finish and color schedule keyed to PLan 04/21/94

Task Order price brought forward: $88,504.14
Thizs increasea: _4,363.00
New Tagk Ordar price: 592,867.14

Thizs modification constitutes full and complete compansation for
all work cowvered herein.

CC: Mr. Fine; LCDR Great; FINCEN; w/l

Figure 12D-18 SF-30, Amendment of Solicitation/Modification of Contract (cont'd)
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SOLICITATION OFFER L SCLICTATON MO, 1, TYPE OF BULMCTATION L DATE meuEn PALE OF PAGES
AND AWARD
; i ; B sesies v cen 2/5/94 1 of 39
{Construction, Alteralion, or Repair) DTCGE] -97- 3WA123 & @ ;

BAPORTAMNT = Tha “nifar” seciinm an page 2 misl ba by sorrpleled by effans

& CONTRACT K3, & MECUFSTIDATUACH AL ATSUEAT wo, & PROSECT EQ,
DTCGR]1=S2—D=TWAl 23 CEU HEW YORK ARMSTRONG| P/N 09-8060., 1012 2025
T ESULD @Y cob L ADDBESL DFFER TO

Contracting Officer (cp)

USCG Civil Engineering Unit RY
Bldg. 107 - Room 103 Same as block #7.
Governcr's Island, HY 10004-5035

FOR BID RESULTS PLEASE CALL THE BID
RESULT HOTLINE AT (216) 522-3954.

] EXT. 243.
LSOl INEORMATION b_ A HAME B TEErwosE HO. feciude mes code) (WO COLLECT CALLE)
CaLL Rlice L. Cwens (216) 522.3954, EXT. 683
SOLICITATION

HNOTE: The sealed bid solickatons “ofier and “otleros” mean “bid” and "bidoar.

10, THE GOVERNMENT REQUIRES PERFORMANCE OF THE WORK CESCRIBED IN THESE DOCUMENTS ¢ Title, idenifying no.,, dale);

BASIC BID: Provide all labor, materials, eguipment, transportaticon and
supervision reguired to improve the heating and ventilation saystem at
Building 125. Work includea modification to ventilation ducting, inatallati
of new explosion proof exhaust fan, ventilation louvers, controls and
installation of new exterior windows and concrete block wall. All work shal
be performed in accordance with USCG Spedification Humbers P/N 03-8060.
09-1012, and 09=-2025 dated June 1993 and USCG Construction Drawings 5298-D.
sheets 1 thru 2 of Z, Reference Drawing 5 30367-P, sheet 1 of 1: and MNo.
09-01-82, sheet 37 of 56, and the clauses and provisions incorporated herein

Award shall be made under the Small Business Competitiveness Demonstraticn
Program, pursvant Eo Publie Law 100-6556. This selicitatien is unrestricted
and open to both small and large businezses.

hrea Wage rates apply to this =sclicitatien and resultant contract.

11, Tha conracior shak bagin panormance within 15 calandar aays and corgsie 4 wilhineld NG calendar days afler regening

[Jaward, ] rotics % procesd. This perlarmance periad i ] mandataey,  [7] negoliabe. (See ]

Mote: Sse F=1, FAR 52.212-3, Commence, Prosec. & Compl. of wWork, page 4 Of 39

128 THE CONTRACTOR BMUST FLUANISH ANY REQUIRED PERFORMANCE AND PAYMENT BONDST 128, CALENDAR DAYS

] ¥Es [0 Mote: See §—2, Reguired Bonds, page 5 of 39. Ten

I =FER." indicale within how many calendar days afier award i iem 178,

13, ADGMICHAL SCLICITATION REQUIREWENTE:

& Sealed offers in orginal ond 1 copies o pedosm the work recuired are due al the place specified in lem B by 1200 PM o
ecaitmeMarch 10, 1994 sosre). I this is a sealed Dd soicaton, ofiers must be publichy apened at that time,  Sealed emwelopes
conlpreng ofeds shall be maked 10 show The oftenor’s name and addiess, the soboilsion mumbar, and the dxle and bme oflers am dua,

B Ancfer guaanies F] is. [ is notieguied. Note: See H-2, Required Bonds, Page 5 of 329.

C. ABofters ane subpect 1o the {1} work requirernents, snd (2) olher provsons and Clouses incorpodsted s the solicla®on in full et or by

relergncg

0 Oters proviting less inan B0 calendar days for Gowernmend acceplance aller e dade ablers are due will ba consideved and
will be resecied

STANDARD FORM 1442 (Rev, 4-8%)
Proso e REA
FaR @& CF F) 5323 1ie)

Figure 12D-19 SF-1442, Solicitation Offer and Award

Change1l 01/95



SECTION D PAGE 12D-43
Enclosure (XX) to COMDTINST M4200.19E
COAST GUARD CONTRACT PAYMENT APPROVAL

CONTRACTOR NAME The Satisfied Vendor CONTRACT NO DTCG83-94-C-3WF123
INVOICE/NVOUCHER NO. 123-45 D.O./T.O. NO DTCG83-94-C-3WF456
INVOICE/VOUCHER AMOUNT 92,867.14 MODIFICATION NO 017
DATE PROPER INVOICE/NVOUCHER DAFISNO

RECEIVED 5/20/94
FROM J. Snmith , Contract Specialist/Contracting Oficer
TO R Tayl or , Project Oficer/COTR

1. The attached invoice/voucher isforwarded for your verification of receipt of material and/or services. If the
invoiceis 100% acceptable, indicate your acceptance by completing Lines 1. and 2. of the First Endorsement below.
If adiscrepancy exists, please explain your reason for disapproval by completing Line 3 of the First Endorsement.

2. If multiple lines of accounting are being charged please note:
Accountingline_2_ /3 / 401/ 132 / 43 /__ 0/ _WF _/20160/2554/ /$90.800.14
Accountingline_2_ /3 / 401/ 132 / 43 /__0_/_WF _/20160/2564/ /$ 2.067.00

3. Pleasereturn thisform to me by: 5/28/94

TYPE OF PAYMENT: FINAL PARTIAL COST-REIMBURSEMENT PROGRESS
(Circle One)

SIGNATURE DATE
FIRST ENDORSEMENT
FROM: Robert Taylor , Project Officer/COTR
TO: Joyce Smith , Contract Specialist

1. | recommend payment of Invoice/V oucher No. 123-45
in the amount of $92,867.14

2. Delivery date was. 5/15/94 . Acceptance Date is5/22/94 .

3. I do not recommend payment of the invoice/voucher for the following

reasons:
SIGNATURE DATE

SECOND ENDORSEMENT

FROM: J. Smith , Contracting Officer

TO: R. Taylor , Accounts Payable

1. Invoice/Voucher No. 123-45__isapproved in the amount of $92,867.14 .
Contract balanceis $347,877.25

2. Amount to be withheld: $0 . Comments:

3. Délivery date was: 5/15/94 . Acceptance Date is5/22/94
(Must be completed only when not provided at line 2. of FIRST ENDORSEMENT.)

DISCOUNT FOR PROMPT PAYMENT:
|10days|20days|30days|__days|
L1 9% %| %)| %l|

SIGNATURE DATE
Figure 12D-20 USCG Contract Payment Approval Sheet
Change 1 01/95




SECTION D PAGE 12D-44

Enclosure (2) to COMDTINST M4200.19F
COAST GUARD CONTRACT PAYMENT APPROVAL

CONTRACTOR: CONTRACT NO:
DTCG

INVOICE/VOUCHER NO: DO/TO NO:

DATE PROPER INVOICE/NV OUCHER RECEIVED:

FROM: , CONTRACT SPECIALIST/CONTRACTING OFFCER
TO: , FINANCE CENTER, ACCOUNTSPAYABLE
(@ [ 1 Pay full amount of invoice/voucher $ or

b []Py$ and retain $

Reason for retainage

(@ [ ] Complete DAFIS numbers (must contain 16 characters each):
DAFISNO: $
DAFISNO: $
DAFISNO: $
OR
(b) [ ] Theaccounting datafor thisinvoice/voucher is asfollows:
DAFISNO. (13 characters only) AND
Accounting Line: $
Accounting Line: $
Accounting Line: $

The contract/order balance after this payment is $

TYPE PAYMENT: FINAL PARTIAL COST-REIMBURSEMENT PROGRESS
CONTRACT FINANCING: Y N ASSIGNMENT OF CLAIMS? Y N
DISCOUNT FOR PROMPT PAYMENT: 10DAYS 20DAYS 30DAYS DAYS
% % % %
PAYMENT TERMS: DAYS
ACCEPTANCE DATE: COTRINITIALS:
(Optional)

ADDITIONAL COMMENTS:

Signature: Date:
Contract Specialist/Contracting Officer

Name Telephone E-mal

For Payment questions contact:

Figure 12D-21 USCG Contract Payment Approval Sheet (Blank)

Change 2A 03/00



